PERSONNEL 4830

EUREKA COUNTY SCHOOL DISTRICT

EMPLOYEE USE OF DISTRICT PROPERTY AND FACILITIES

Employees will use the District’s property and equipment
including, but not limited to, monies and funds, communication
equipment, vehicles, tools, equipment, and facilities only for work-
related purposes as directed or approved by management. When
using District property and equipment, all employees are expected
to exercise care, perform required maintenance, and follow all
operating instructions, as well as comply with safety standards
and guidelines. Employees will not misuse, destroy, or otherwise
use in an improper or unsafe manner any property of the District.
Employees are prohibited from making unauthorized copies, any
other unauthorized use of, or allowing or facilitating the
unauthorized possession by others of District keys or other access
devices. Employees are prohibited from transporting family
members in the District’s vehicles unless specifically authorized to
do so by their supervisor.

The District may authorize the examination of lockers, desks,
vehicles, and all other property and spaces owned or controlled by
the District to check for the presence of any unauthorized material,
weapons of any type, or controlled substances including, but not
limited to, alcohol and illegal drugs. Prior notice to employees that
District-owned property or space is to be searched is not required,
entrance onto or use of District property is deemed consent. A
search may be conducted either in or outside the employee’s
presence.
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